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History. This publication was last printed on 19 April 1996.
This printing publishes changes made since that date.

Summary. This is a revision of a current regulation. It
establishes policies and procedures for assigning and using
installation storage facilities.

Applicability. This regulation applies to all activities
requesting or occupying storage space on Fort Belvoir and the
Engineer Proving Ground.

Suggested Improvements. The proponent of this regulation is the
Directorate of Installation Support, US Army Garrison Fort
Belvoir. Users are invited to send comments and suggested
improvements on DA Form 2028, Recommended Changes to Publications
and Blank Forms, to the Directorate of Installation Support, 9430
Jackson Loop, Suite 107, Fort Belvoir, Virginia 22060-5130.

* This regulation supersedes USAFB Regulation 740-1, 19 April
1996. '
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1. REFERENCES.

a. AR 735-5, Policies and Procedures for Property
Accountability, 28 Feb 94.

b. AR 420-90, Fire Protection, 10 Sep 97
c. DOD 4145.19R, Storage and Materials Handling, 15 Jun 78.
d. FB Regulation 190-31, Crinme Prevention Program 6 Mar 98.

2. PURPCSE. To establish policies and procedures and assign
responsibilities for assigning and using installation storage
bui l di ngs and areas; to ensure efficient use of these facilities
and reduce installation and supported activities operating costs.

3. PCQLICY.

a. Storage facilities (including buildings, open storage
areas, underground storage, and like facilities) are assigned to
the Directorate of Installation Support (D'S) for managenent,
control, and assignnent to requiring activities. Storage
facilities will not be occupied, transferred, reassigned or
further sub-hand receipted without prior witten DI'S approval.

b. Storage space will normally be assigned on a first-cone
first-serve basis, consideration given first to overall m ssion
requi renments and econony of use.

c. Storage facilities and services required by tenant
organi zations will be provided in accordance with approved
Inter/Intra-Services Support Agreenments, except that the
installation is not responsible for providing space beyond that
which is available on the installation.

d. The director/commander of the activity to which storage
space is assigned by DIS is responsible for the efficient use and
nor mal occupant mai ntenance of that space. Excess or unused
storage space will be reported to DI'S, regardl ess of any future
use plans the activity may have for that space.

e. Storage facilities will be used for storage purposes
only. Use for any other purpose without prior witten DI'S
approval may result in withdrawal of the facility.
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f. Aterations of, additions to, or renoval of hand
recei pted material/equipment (e.g., fire extinguishers, air
conditioning units, etc.) fromstorage facilities w thout the
specific witten permssion fromDI'S is prohibited.

g. Deficiencies noted during inspections will be corrected
i medi ately. Recurrences wll result in wthdrawal of the
facility.

h. Storage of excess/unserviceabl e property nust be
acconpani ed by proper active docunentation for turn-in or
di sposal
4. OBJECTI VES.

a. To provide effective and efficient managenent and control
of storage space on Fort Bel voir.

b. To nmake maxi num use of storage facilities needed for the
performance of the Fort Belvoir and tenant/assigned activity
m ssi ons.
5.  RESPONSI BI LI TI ES.

a. DSwll:

(1) Control the assignnent of all facilities and areas
desi gned for storage.

(2) Issue policy and instructions in connection with the
use and managenent of storage facilities on Fort Belvoir.

(3) Review and approve standard operating procedures
pertaining to the use of storage space.

(4) Mintain current information file on the assi gnnent
and availability of installation storage facilities.

(5) Schedul e and conduct storage space utilization
i nspections: Inspections include:

(a) A physical inspection of the interior and exterior of
the facility.
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(b) A condition assessnment of the facility and revi ew of
wor k orders submtted.

(c) A reviewof the occupant’s floor plan, |ayouts or
pl an- o- graphs to ensure optinmum usage.

(d) Review the nost recent physical security and fire
i nspections and corrective actions taken.

(6) Provide a report of inspection results to the
occupant wuser through command channel s.

(7) Provide technical assistance as requested and foll ow
up action as required to ensure optimum usage of avail abl e
resour ces.

(8) Review and approve/ di sapprove requests for storage
space, advertising organizations whenever a request for storage
space is denied and citing the specific reason(s) for the denial.

(9) Review request for conversion or diversion of storage
space, forwarding their requests to DIS for final processing.

(10) Inform appropriate agencies of any security, safety
and fire hazards/violations noted during the inspection.

(11) Prepare and submt annual report on current use and
projected requirenents for storage facilities.

b. The Director, Comrander or Activity Chief is responsible
for assigned storage facilities and wll:

(1) Inplenment appropriate controls to ensure the
desi gnat ed hand recei pt holder(s) clears his/her DI'S hand receipt
prior to departure/reassignnment. Failure to conply may result in
wi thdrawal of facility fromthe organization’ s use.

(2) Submt requests for storage space, in witing, to
DI'S. Requests nust include:

(a) Space requirenents by type (i.e., covered, open,
tenperature controlled, etc.).

(b) Square footage required.
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(c) Type of itens to be stored.
(d) Tinmeframe space will be required, to include dates.

(3) Ensure that under-utilized facilities/areas are
reported to DIS for eval uation.

(4) Designate an individual to be responsible for the
care, safeguarding, police, fire prevention and mai nt enance of
assigned storage facilities, the econom cal use of utilities, and
proper storage space utilization. This individual wll:

(a) Conplete and sign FB (DPW Form 126, Facility
Assi gnnment and Cl earance Record, for assigned facilities and
equi pnent/fixtures present at tine of acceptance. A copy of the
hand receipt will be maintained on file in the Real Property
Ofice, DS

(b) Personally contact the Real Property Ofice, DS,
806- 0044/ 43, not less than ten (10) working days prior to being
transferred or reassigned.

(c) Establish and maintain a file containing copies of
fire, safety, security and DI S storage inspections, and copi es of
all work orders. This file nmust be available for review during
t he storage inspection.

(d) Miintain and have readily available an item zed |i st
of building contents including material safety data sheets for
each hazardous substance whenever the buil ding contains hazardous
mat eri al s/waste. The Fort Belvoir Fire Departnent nust be
notified in witing when hazardous material is stored.

(e) Provide access and acconpany inspector to al
assigned storage facilities during schedul ed or spot inspections.

(f) Ensure FB Form 20, Energency Notification, is
di spl ayed at the entrance of each building in accordance with FB
Regul ation 190- 31.

(g) Ensure safe floor load limts are posted in
facilities with wood flooring. Due to age and design, floor |oad
limts have been set to a maxi mnum of 150 pounds per square foot
(PSF). The 150 PSF load Ilimt wll accommodate a 2000 pound
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capacity electric hand truck which my be extended to a 2500
pound forklift with the installation of 1-4 inch steel plating
over the aisles. Due to fire and safety hazards, gasoline
powered forklifts will not be used in these facilities. If a
requi renent exists to exceed the 150 PSF load Iimt contact the
DI S Engi neering, Plans and Services D vision at 806-3321.

(h) Ensure safe, unobstructed stacking heights are
mai nt ai ned. Stacking heights are the di stance between the fl oor
and the | ower nost of either sprinkler heads, joists rafters,
beam or roof trusses, lighting fixtures or duct work, less the
foll ow ng safety cl earances:

(1) One and one-half feet when vertical distance between
fl oor and | owest obstruction does note exceed 15 feet.

(2) Three feet when vertical distance between floor and
| onest obstruction is greater than 15 feet.

(3) Three feet when hazardous materials are invol ved or
| N STORAGE AREAS NOT EQUI PPED W TH SPRI NKLERS

(4) Exception - a clearance of only 14 inches is required
for reclainmed drum storage. Regardless of the stacking height,
provided that the building is of all-netal construction and
contains no electrical wring.

(5 The floor load limt nust be considered when ensuring
saf e stacki ng hei ghts.

(i) Post a conplete and current floor plan (Pl an-o-graph)
in all warehouses. It nust show the actual manner in which the
gross space is used; the division of space into storage,
receiving, shipping areas, mail aisles, cross aisles, fire aisles
and adm ni strative space. Each section or other subdivision of
the floor plan will show the square footage of gross space, non-
st orage space and the net space available for storage. List any
hazardous materials stored in each facility.

(J) Ensure contents are stored in an orderly fashion and
proper storage procedures are followed in accordance with DCD
4145.19R.  Itens nust be stored in a way that allows for access
and fire aisles:
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(1) Fire aisles of 44 inches wde, exit-to-exit, nust be
mai nt ai ned.

(2) WMaterial s/equipnent stored against an interior/
exterior wall will have a 24" aisle between stacks or a 24" aisle
bet ween stored equi pnment and interior/exterior wall.

(3) If wndows or doors are blocked with storage, they
must be covered and signs posted inside and out.

(k) Post exit signs at all usable exits.

c. The follow ng general guidelines will be followed in al
storage facilities. Deviations nust be approved by the D S and,
in sone cases, by installation fire, safety and environnent al
of fices:

(1) Hand receipts nust be cleared prior to responsible
i ndividual’s departure or reassignnent. The hand recei pt hol der
of record is not relieved of responsibility until the real
property is accounted for and accepted by DI'S or hand receipted
to anot her hand recei pt holder or activity.

(2) Ensure that storage facilities are only sub-hand
recei pted to personnel within their organization and that this is
done only with DIS witten concurrence. The hand receipt hol der
is not absolved of responsibility for sub-hand receipted
facilities and will provide DIS with the nane, organi zation, and
t el ephone nunber of the sub-hand recei pt hol der(s).

(3) Ensure the following is acconplished when a facility
is to be transferred or returned to DIS Control:

(a) Al property listed on the hand receipt is present
and in serviceable condition.

(b) The facility is clean and ready for occupancy.
(c) Fire extinguishers are fully charged and operational .

(d) Keys provided by DIS are returned tagged and with a
typed i nventory.
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(4) Imediately report damage to a facility or rea
property to the DIS. Relief fromresponsibility will be granted
in accordance with AR 735-5.

(5) Ensure Fire Safety. Suitable fire fighting equi pnment
nmust be avail able and in working condition. Proper clearances
are to be maintained at fire doors, near overhead sprinklers and
bul k heads. Gasoline or other highly flammble |iquids may only
be stored in flammabl e-approved storage facilities or in special
nonfl ammabl e containers that are in | ocations approved by the
Fire Departnent.

(6) Enforce no snoking rules within the building and in
the immediate vicinity of facilities containing flamuables. "No
Snoki ng" signs will be posted within and on the outside of the
bui | di ngs.

(7) Hazardous Material s/Waste: Hazardous materi al s/ waste
will be stored in approved facilities/areas only. Buildings wll
be appropriately marked. The Commonweal th of Virginia regul ates
the storage of hazardous material s/waste pursuant to
aut hori zation granted by the U. S. Environnental Protection
Agency. It is a violation of the Resource Conservation and
Recovery Act (RCRA) regulations to inproperly store or dispose of
hazardous material s/waste. Any personnel who are found to store
or di spose of hazardous material s/waste in violation or RCRA
regul ati ons may be subject to adverse personnel actions.
Questions regarding the proper storage of hazardous
mat eri al s/waste may be directed to the DI'S Environnental and
Nat ural Resources Division, 806-4007.






FACILITY ASSIGNMENT AND CLEARANCE RECORD
DATE ASSIGNED:

FACILITY#:

STREET ADDRESS:

ORGANIZATION:

REQU OR ID:

UIC:

GROSS SQUARE FEET:

NET SQUARE FEET:

CATEGORY CODE: ca RY DESCRIPTION:

GENERAL CONDITION OF FACI

“DISCREPANCIES/COMMENTS:

KEYS:
PRINTED NAME TITLE
(SEE REVERSE)
SIGNATURE, REAL PROPERTY HAND RECEIPT HOLDER DATE
REAL PROPERTY REPRESENTATIVE, DPW DATE

FOR DPW USE:
DATE FACILITY/SPACE CLEARED:

“-CLEARED BY:

ASSIGNMENT ENTERED IFSM:
(INITIALS/DATE)

CLEARANCE ENTERED IFSM:
(INITIALS/DATE)

FB(DPW)FM 126
1 May 94 (Rev) Previous edition dated 1 May G2 is obscizte



